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Date:

Client:

Please tick box where appropriate and specify brand, size and colour if important.

Section 1 – Hardware

Desktop/Work Station

Brand (specify)

Tower

Small Form Factor

Warranty Upgrades

Price (please specify range) $

Laptops

Size of screen /Weight (specify)

Brand (specify)

Colour (specify)

Warranty/Upgrades

Price (please specify range) $

Monitors/Projectors

Brand (specify)

Size (specify)

Price (please specify range) $

Section 2 – Software

Operating System – Windows XP Basic
                                   Windows XP Professional
                                   Vista Home Basic
                                   Vista Home Premium
                                   Linux (default Ubuntu or Cent OS)
                                   Mac OS X (Snow Leppard 10.6.X)



Office 2007 – Home/Student (for non-commercial use): Word, Power Point, Excel, OneNote
                            Standard : Word, Power Point, Excel, Outlook
                            Small Business: Word, Power Point, Excel, Outlook (with Business Contact Manager), Publisher 
                            Professional : Word, Power Point, Excel, Outlook (with Business Contact Manager), Access, Publisher

Open Office - (Free)

Anti-Virus ( Avast Default or ClamAV)

3rd Party Applications

Photo shop
Illustrator
Gimp (Free)
Picasa (Free)
(if other, please specify below)

Section 3 – Accessories/Peripherals

Mouse

Speakers

External Hard Drive

Web Cam

Carry Bag

Backpack

Screen Cleaning Kit

USB Hard Disk Or Stick (please specify size ______GB)

Notebook Dock Station

Notebook Coolers

Engage staff only 

Engineer: __________________________________________

Dated: __________________________________________
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